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Spring Cleaning Your
Employee Handbook

April 11,2024

© SixFifty 2024



What we'll cover

1 Keeping Pace 2 Notable Legal 3 Distribution and 4 How to Keep
as Your Company Updates Acknowledgment Your Handbook
Develops Up-to-Date
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Poll question:

What's the biggest challenge you face
with keeping your handbook
up-to-date?
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Company development

e Review budget changes and allocations
o  What does the company care about?
o  Whereis it focused?

e Examine employee complaints
o Arethere any trends? Singular incidents that warrant
attention?

e Lawsuits, fines, and penalties

o Legal actionis a strong indicator that something might
need to change

e Wheredo you see yourself in 5 years?

o Arethere policies you can start now that will help you down
the road?
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Which state’s
laws govern your
employment
relationship?
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Federal Applicability Explicit Applicability Ambiguous Applicability



Monitor employee
headcount

Prepare for employee
movement

Find out where your
employees perform work



Interstate commute
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Paid leave

Paid Leave Oregon:
State-run paid Family
and Medical Leave
(9/3/23)

/

California Sick Leave:
Maximum accrued leave
from 6 ->10 days.
Frontload 3->5 days
(1/1/24)
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Minnesota Paid Sick Leave -
Maximum of 48 hours per year
Notice Requirement®

(1/1/24) New York City Paid
Sick Leave
Amendments

__—(10715/23

\Connecticut
Expanded Paid Sick

Leave Use
(7/1/23)

Georgia Family
Care Act
(4/30/23)

Colorado FAMLI+
State-run paid Family and
Medical Leave

(1/1/24)
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Illinois State Paid Leave Chicago Paid Sick Leave and
Paid Leave



Pregnancy & lactation accommodation



Protected characteristics and CROWN Act

Arizona, Arkansas, Michigan, Minnesota, and Texas
passed CROWN Act Laws (protected hairstyles) in 2023

Colorado: Marital Status and POWR Act
New Mexico: Gender and Gender |dentity
New York City: Height and Weight

North Dakota: Pregnancy, childbirth, and related medical

conditions
Maine: Removed Gender |dentity and Expression

Y P CROWN Act Law States
Seattle: Caste Discrimination (24 states & DC)
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Some policies to review

Practical implications
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Tracking and retention

Hold on to your old handbooks and acknowledgments.

Signed handbooks can be legal

Protection evidence and mitigate damages.

Consistency Acknowlefjgment retention helps
ensure uniform treatment.

Proof of understanding aids in

Enforcement policy enforcement.
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Poll question:

How often does your organization update
its employee handbook?
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Staying up to date on legal changes

DIY Law firms Automated
_ , , employment platform
* Some companies assign * Some companies rely on
members of their HR or their outside counsel to At SixFifty, we:
|Legal tehams to morp]itorthe aLert them \(/jvf(wjenfthe law + Build your handbook with a
aw in the states where changes and draft new : : :
they have employees and handbooks. simple guided question flow

» Send customers a monthly

update their employee
update of legal changes

handbooks accordingly. * Some law firms send out

emails or have web pages

where they summarize * Update our document
changes to the law. creation engines as the law
changes

* Auto-merge updates into
your existing policies and
docs with Al
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Drop them in the Q&A panel in Zoom!

Schedule a
personalized demo
of SixFifty
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Explore our free 50
States Employment
Updates map

April 18th webinar:
Building Al policies
as an HR team
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