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* Although we will be providing legal information during this webinar, we will not be providing legal advice. If you have a legal 
question about your specific situation, we suggest consulting a lawyer. 
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Agenda
• Introductions

• Employee Handbooks

• Purposes

• Effects of Pandemic

• Practical Tips

• Specific policies that have been affected by 
the pandemic.

• SixFifty’s Employee Handbook Solution

• Questions and Answers
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Employee 
Handbook

Part I 

Purpose: Serve as Resource for 
Employees

Effect of Pandemic: Employees have 
more questions and fewer 
opportunities to ask them.

Practical Tips: Make your employee 
handbook easy to find, navigate, 
read and understand.
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Employee 
Handbook

Part II

Purpose: Set Expectations – what the 
company expects of its employees and 
what employees can expect from the 
company.

Effect of Pandemic: New work 
environments can lead to unclear 
expectations. 

Practical Tips: Make your employee 
handbook comprehensive and 
customized to your company’s needs.
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Employee 
Handbook

Part III

Purpose: Meet Legal Needs

Effect of Pandemic: Employees are 
working in different places and 
settings. 

Practical Tips: Make sure your 
employee handbook is current on 
the law and matches your 
company’s footprint.
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Employee 
Handbook

Part IV 

Purpose: Help Create Company 
Culture

Effect of Pandemic: More difficult to 
create and maintain company 
culture.

Practical Tips: Use mission 
statements, statements of values, 
and company policies to help create
and reinforce company culture.



• Having a good employee handbook is more 
important than ever.

• Consider the purposes your employee handbook 
serves in your current work environment.

• Ensure that your employee handbook is: 

• Meeting your company’s needs now

• Will continue to meet your needs as your 
company grows and evolves

Employee Handbook - Summary
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Key 

Policies
• Transitional

• Post Covid-19

• Review, Revise, or Add
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Telecommuting 

Policy

• Possibly hastily created policies

• Considerations:

• Eligibility

• Work Location

• Workspace expectations

• Timekeeping and Schedule
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Temporary 

Relocation 

Policy

• Works in Tandem with Telecommuting Policy

• Help the Company and the Worker consider all of
the legal implications

• Business registration and Tax Implication

• How?

• What qualifies as temporary?
• Duluth and St. Paul Sick Leave
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Health and 

Safety Policy

• Lots of changes came with Covid-19

• What does this policy look like going forward?

• Just the Flue leads to 1-6 working days lost on 
average and lost productivity even if worker isn’t 
absent https://www.ncbi.nlm.nih.gov/pmc/articles/PMC4676746/

• Consider maintaining some of the new health protocol in
the workplace

https://www.ncbi.nlm.nih.gov/pmc/articles/PMC4676746/
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Sick Leave 

Policy

• One of the most complicated policies in the 
absence of Covid-19

• Help establish procedure, expectations, and maintain 
workflow

• Boost productivity by reducing employee illness

• Legally mandated in many places

• Covid-19 Changes
• California new Supplemental Paid Sick Leave
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EEO and 

Anti-Discrimination 

Policy

• Title VII and the ADA

• Updates and State-Specific Protected Classes
• June 2020 Altitude Express Inc. v. Zarda

• Protected Classifications and Vaccination
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Technology 

Systems

• With remote working the line between company 
and personal property may have become blurred

• Clear rules and guidelines can prevent future 
problems

• No Expectation of Privacy

• What technology resources employees have available to 
them

• Expected behavior while using company technology or 
personal technology while working.
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Employee

Handbook

Features: 

• Assessments
• State
• Policy

• Customized Handbook

• Monthly Updates



Sample Employee Handbook Update
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Questions and Answers

www.SixFifty.com/handbook 
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